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SUMMARY OF THE MAIN TERMS AND CONDITIONS OF EMPLOYMENT

HOURS OF WORK

The standard working week is 37 hours (not including Academic Staff). Overtime provisions are available for eligible staff and some Schools and Departments operate flexi-time systems.

ANNUAL LEAVE

Staff are entitled to a minimum of 21 days (35 for Academic staff). This is calculated pro-rata for part-time staff.  In addition there are 12 Bank and Concessionary Holidays.

SUPERANNUATION CONTRIBUTIONS

Members of staff are eligible to contribute to the appropriate occupational pension scheme.  A deduction of 6% of gross salary will be made in respect of contributions.

PAYMENT OF STAFF

Salary is payable monthly/weekly in arrears.  Payment is made by direct debit to a recognised bank/building society/Giro account.

LOCATION

The University currently has a number of campuses located in Wolverhampton, Walsall, Telford, Compton, Burton on Trent and also the Science Park in Wolverhampton. You will be advised about which location you will be based at and employees may be required to work at any of the University locations.

MEDICAL AND REFERENCE CLEARANCE

New appointments are made subject to satisfactory medical and reference screening.  Medical screening usually consists of completion of a confidential questionnaire. This does not apply to Catering, Driving and Animal Handling posts where a medical examination will be required.

ELIGIBILITY TO LIVE AND WORK IN THE UK

In line with the Asylum and Immigration Act 1996 all new employees are required to provide original documentation, confirming they are eligible to work in the United Kingdom.  An offer of employment is subject to the documentation being provided and full details of the documentation required will be made available once a job offer has been made.

CRIMINAL RECORDS BUREAU DISCLOSURES

Appointments into posts that involve regular contact with children and/or vulnerable adults, will be subject to a satisfactory Disclosure being received by the University from the Criminal Records Bureau. Details of this procedure will be discussed once a job offer has been made. 

PROBATIONARY PERIOD

New employees will be required to complete a satisfactory probationary period. This is six months for non academic staff and twelve months for academic staff.

SICKNESS PAY

Any employee who is absent from duty owing to illness will be entitled to receive occupational sick pay according to an agreed scale of allowances and depending on length and service.

TRADE UNION MEMBERSHIP

The University believes that the interest of both the employer and the employee are best served by individuals joining a recognised Trade Union. The Board of Governors of the University recognises the following Trade Unions:  Unison Representative Trade Union for all non-teaching staff; UCU (University & College Union) for academic/teaching staff.

RELOCATION EXPENSES

Following appointment, and subject to eligibility, a relocation expenses scheme is in operation. Full details are given to new employees.

NURSERY FACILITIES

There is currently a nursery facility available at Wolverhampton for children aged between two and five years.  There are also limited nursery places available at Walsall. Subsidised rates are available for some staff (dependant on earnings with the University of Wolverhampton).

PART TIME WORKING

The University will give consideration to requests made for part-time working or a reduction of hours, during an individual’s employment with the University.

FLEXIBLE WORKING

      The University supports the right of all staff to apply for flexible working, however it must be recognised that not every job within the University is suitable for flexible working. Eligibility will be determined by the University.

NO SMOKING POLICY

The University has a no smoking policy, the aim of which is to provide a tobacco smoke-free environment for those who work in or visit the University.  University buildings on all campuses and University vehicles are designated as no smoking areas.

Full terms and conditions of service will be available to all new staff.

