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Job Description

POST:	Lecturer/ Senior Lecturer in Human Resources and Leadership

SCHOOL:	University of Wolverhampton Business School

LOCATION:	The post holder will be based on the City campus of the University but may be required to work at other campuses, or transfer to another campus as appropriate.

GRADE:	UW9/UW10

ESTABLISHMENT No:	TBA


1.	ORGANISATIONAL CHART

	
        Reports to:
	

Head of Department



	
	

	
	


	
        Postholder:
	

Lecturer/Senior Lecturer




2.	CONTACTS

Internal:	Dean of School, Associate Deans, Head of Department, academic colleagues, School administrators, students, Registry, Admissions, Site Manager.

	External:	Wide range of clients including potential students, employers; accrediting and standard setting bodies; and other groups as required by the Dean of School.

3.	PERSONAL SPECIFICATIONS

Suitable applicants should have a good first degree, a relevant masters degree and a good record of teaching in the HE/FE sector. All candidates should be able to show research development in the area of expertise. A successful applicant who does not possess a PhD will be expected to complete one within 5 years of appointment.  Successful candidates should be able to teach students on a wide range of awards from undergraduate to masters and professional.  A successful track record of delivering training and consultancy would be of benefit . 


4.	BUDGET

	No budgetary responsibilities

5.	PURPOSE OF THE POST

	To contribute to the provision of high quality teaching and research within the School, the maintenance of high academic standards and high standards of customer care, the development of the School’s portfolio of courses and the generation of external income for the School.

6.	MAIN DUTIES AND RESPONSIBILITIES

The postholder will in the context of the University of Wolverhampton Code of Practice:

a) teach at undergraduate and postgraduates levels and on professional courses (some overseas, weekend and evening teaching may be required).
b) undertake the assessment of students
c) actively engage in research and scholarship, preferably contributing to one of the research clusters of the School, through publications and research grants/projects.
d) contribute to pedagogic development and innovation.
e) engage in curriculum development and design
f) undertake academic administration and management eg programme leadership, admissions roles.
g) engage in quality and enhancement processes
h) work as a member of various teams such as awards, subject, admissions; and participate in School and University projects 
i) Contribute to income generation e.g. training and consultancy 
j) support the School and University mission and aims in respect of the continual improvement of quality; equal opportunities; widening access; and effective health and safety policies.
k) Such other duties and responsibilities as may reasonably be required within the level of the post.

7.	OTHER FEATURES OF THE POST

The postholder will be required under the terms of his/her contract of employment with the University to participate in a staff appraisal scheme which includes an element of observation of teaching at the point of delivery.

This job description sets out the duties of the post at the time when it was drawn up.  Such duties may vary from time to time without changing the general character of the job or the level of responsibility entailed.  Such variations are a common occurrence and cannot of themselves justify a reconsideration of the grading of the post.

8.	ADDITIONAL INFORMATION

8.1	Data Protection Act (1998)
The post-holder will be familiar with the above legislation and will, at all times, bear in mind his/her responsibilities under the above act. Attention is specifically drawn to the need for confidentiality in handling personal data and the implications of unauthorised disclosure.

8.2	Computer Misuse Act (1990)
The post-holder will need to have regard to the provision of the Computer Misuse Act 1990 and in particular to take such steps as may seem necessary to prevent unauthorised access to computer material (Section 1) and the unauthorised modification of computer material (Section 3)

8.3.	Health and Safety
The post holder may be expected to undertake emergency first aid training.  The post holder will be responsible for health and safety in the area under his/her control on a day-to-day basis, and must ensure, as far as is reasonably practicable, that he/she is familiar with all relevant Health and Safety legislation and recommendations and that these are observed within his/her areas of responsibility.  Attention is particularly drawn to the existence of the University's policy statement on health and safety at work, copies of which have been displayed on notice boards in the University (further copies may be obtained from the Personnel Services Department).  Any accident in the post holder's area must be entered in the accident book.
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EMPLOYEE SPECIFICATION 

POST		Lecturer/Senior Lecturer in Human Resources and Leadership

ESTABLISHMENT NO:    	TBC

SCHOOL:			University of Wolverhampton Business School



	
	ATTRIBUTE
	ESSENTIAL

	DESIRABLE

	1.
	Standard of General Education
	Good first degree or equivalent Masters Degree 


	PhD

	2.
	Academic Qualifications

	Good first degree or equivalent Masters Degree in a relevant subject

	PhD/DBA in a relevant subject
Relevant teaching and learning qualification


	3.
	Professional Qualifications

	

	Appropriate Professional Membership 


	4.
	General Skills/Experience


	Experience working, teaching or researching in a relevant subject 
	Experience of curriculum and programme development, validation and management within FE/HE
A record of teaching at all HE levels


	5.
	Specific Skills/Experience


	Proven teaching/training skills. 
Proven research and/or consultancy skills
Commitment to the development and use of innovative learning strategies 
Commitment to excellence, innovation and inclusivity in HE

	



	6.
	Specific Qualities related to particular position


	Commitment to equal opportunities
Commitment to quality
Confident, resilient, articulate 
Good organiser with managerial focus 
Team player
Adaptable
High degree of professionalism
Credible to business

	

	7. 
	Other
	
	Willingness to travel overseas




ISSUED BY:	Dr Anthea Gregory, Dean, UWBS		Date of Issue:   6 December 2011 

