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JOB DESCRIPTION

POST:
Lecturer/Senior Lecturer in Music Technology 
LOCATION:
Walsall Campus, but the post holder may be required to work on other campuses of the University, or, from time to time, in locations determined by client requirements.  Overseas work may be required from time to time.

GRADE:
L/SL

ESTABLISHMENT NO:
201137
1.
ORGANISATION CHART

Reports to:
Head of Department

Post Holder:
Lecturer/Senior Lecturer in Music Technology

2.
CONTACTS

Internal:
Dean of School; Associate Deans; Central Services; Division Staff; School Administrative Staff; Campus Management; Campus Learning Centre; Campus Registry; academic colleagues; students, including researchers where appropriate; Campus Staff.

External:
Wide range of clients including both potential students and researchers; Local Authorities and local/regional/national agencies; other groups as required by the Head of Department.

3.
PERSON SPECIFICATION
The person appointed will have a broad experience of music and be able to teach areas of Music Technology, including: Digital/Audio Production and Live Sound Reinforcement, acoustics, synthesis and studio recording. 
The appointee will be research active in an aspect of Music or Music Technology, with teaching experience in Further and/or Higher Education, preferably at undergraduate level and a strong musical background.  The person will take a full and active part in the life of the University; this will demand a range of skills from recording live student ensembles in local venues to representing the Department of Music at high-profile School committees. 

4.
PURPOSE OF THE POST


To contribute to the delivery and development of courses in Music Technology, and to help establish a significant research profile in this area.

5.
MAIN DUTIES AND RESPONSIBILITIES


Specific responsibilities

i. To teach modules in Music Technology at Undergraduate and Postgraduate level.

ii. To contribute to the academic development of Music Technology by undertaking the role of module leader for a specific number of modules.

iii. To undertake research and scholarly activity, which are aligned to the strategic priorities of the Department.

iv. To contribute to the Department’s External Income Generation activities.
v. To supervise dissertation and project work.
vi. To contribute to new programmes and modules within the areas of Music Technology, especially the new routes in the subjects and a Postgraduate programme.

vii. To undertake the role of Personal Tutor within the School.

viii. To contribute to the musical life of the Department in areas of expertise, such as the production of recordings, attending department concerts.

General responsibilities

The post holder will, in the context of the University of Wolverhampton Code of Practice:-

i. Support the School and University Mission Aims in respect of the continual improvement of quality; Equal Opportunities; Widening Participation; and effective Health and Safety policies;
ii. Establish new learning strategies, facilitating new, enterprising teaching methods, taking account of the need to generate high-level skills of self-evaluation in students; flexible and distance learning techniques; student orientation including: negotiated learning; learning contracts and alternative methods of assessment;
iii. Contribute actively to the updating of content and methodology at subject/award level;
iv. Participate in the examination, monitoring and process review procedures of both SPAL, and, if required, other Schools and faculties within the University;
v. Attend to teaching commitments punctually; mark and return student assignments promptly;
vi. Work as a member of various teams such as: Admissions, Awards; and participate in other projects such as curriculum development or project grant applications;
vii. Undertake such other tasks within the level of the post as may be required by the Dean of School or members of Executive.
6.
OTHER FEATURES OF THE POST


The post holder will be required under the terms of his/her contract of employment with the University to participate in a staff appraisal scheme, which includes an element of observation of teaching at the point of delivery.


This job description sets out the duties of the post at the time when it was drawn up.  Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed.

7.
DATA PROTECTION ACT (1984)

The post holder will need to have regard to the above legislation and will, at all times, bear in mind his/her responsibilities under the above Act.  Attention is specifically drawn to the need for confidentiality in handling personal data and the implications of unauthorised disclosure.

8.
COMPUTER MISUSE ACT (1990)


The post holder will need to have regard for the provision of the Computer Misuse Act 1990 and in particular to take such steps as may be necessary to prevent unauthorised access to computer material (Section 1) and the unauthorised modification of computer material (Section 3).

9.
HEALTH AND SAFETY


The post holder may be expected to undertake emergency first aid training.  The post holder will be responsible for health and safety in the area under his/her control on a day-to-day basis, and must ensure, as far as is reasonably practicable, that he/she is familiar with all relevant Health and Safety legislation and recommendations and that these are observed within his/her areas of responsibility.  Attention is particularly drawn to the existence of the University’s policy statement on health and safety at work, copies of which have been displayed on notice boards in the University (further copies may be obtained from the Personnel Services Department).  Any accident in the post holder’s area must be entered in the accident book.

10.
HOURS OF WORK

Staff are expected to work such hours as are reasonably necessary in order to fulfil their duties and responsibilities and it would therefore be inappropriate to define the total hours to be worked in any week. A reasonable norm, however, having regard to the contractual position of other senior staff in the University, would be thirty-seven, although this should not be regarded as a minimum or maximum.  Direct teaching responsibility should not exceed eighteen hours in any week or a total of five hundred and fifty hours in the teaching year for a full time member of staff.  
11.
THE SALARY

The salary will be in accordance with the Lecturer/Senior Lecturer Scale, which currently ranges from £31,798 to £45,336 per annum.  Salaries are paid monthly in arrears through the BACS System directly into the bank or building society account of each member of staff.  The University must pay salaries through the BACS system.

12.
HOLIDAYS

The annual leave entitlement is 35 working days.  This is in addition to the statutory holidays applicable in England, local discretionary holidays and days when the University is closed in the interests of efficiency.  Academic staff are entitled to 24 days of self-managed research and scholarly activity (SMRSA).

13.
TERMS & CONDITIONS

In determining terms and conditions of employment, the University has regard to recommendations made through the appropriate national negotiating framework. Full terms and conditions of service are available from Personnel. 

14.
DISCLAIMER

This job description sets out the duties of the post at the time when it was drawn up.  Such duties may vary from time to time without changing the general character of the duties or the level of responsibility entailed.

